Questions and answersfor Chapter 5

1. Open the dataset. Have alook at the variables, and seeif you can add a new variable.

To make a new variable, go into ‘variable view’, and type the name in the first column of
the bottom row. A number of default values (like ‘numeric’ in the type column)
automatically appear. You can change these using either pop-down menus or by typing

in, for example, the label for your values. You can change the characteristics of existing

variablesin the same way.
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2. Try and change the value |abels of one of the variables.

To change a variable, we simply click on the characteristic of the variable we want to
change. To change the name of the variable, for example, we click on the cell containing
the variable name, type in the new name and enter. We do the same if we want to change

the variable labdl.

To change the type of variable, we
1. Click on the cell we want to change. The type will light up and a button will
appear on the right side of the cell
2. Click on the button. A pop up menu appears
3. Choose the type we want to change to (for example ‘numeric’) and click *OK’.
If we want to change the width (the maximum number of columns a variable
can have), we
1. Click on the cell we want to change. The cell will light up and a button with
two arrows will appear on the right side of the cell
2. Toincrease the width, click the up arrow, to decrease the width, click the
down arrow. We use a similar method to change decimals (number of values
after the decimal point), align (do we want our numbers left or right aligned

or centred) and measure (type of variable).



If we want to change the value labels (that is, give a description of the numerical codes,
such as0 = boysand 1 = girls)

1. Click on the cell we want to change. The type will light up and a button will

appear on theright side of the cell

2. Click on the button. A pop up menu appears

3. Inthefield called ‘value', type the value we want to name, for example * 1’

4. Then, in the field below, called *label, type in the name, for example ‘ boy’

5. Clickon ‘add

6. Thenclickon‘OK'.



